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. O6mue nosnoxeHust

1.1. Ilonoxxenue 006 nskcmeptHOM Komuccuu (manmee - Ilomoskenwe) paspaboTaHO st
MYHUIIMIIAJBHOTO  JIOIIKOJIBHOTO  oOpa3oBarenbHOro yupexkaeHus «Jerckuit cag No 31
oOuiepa3BUBaIOLIEro BuAa» (najnee — YUpexaeHHe) B COOTBETCTBUU C MOJMYHKTOM 9 myHKTa 6
[Tonoxkenus o @DenepaibHOM apXMBHOM AareHTCTBE, YTBEpXKICHHOro VYkazoMm Ilpesunenta
Poccuiickoit @enepannu ot 22 utons 2016 r. Ne 293 (CoOpanue 3akoHomarensctBa Poccutickoi
®denepanum, 2016, Ne 26, ct. 4034).

1.2. DxcneprHas komuccus (nanee — DK) sBisieTcs CoBENaTeIbHBIM OPraHOM IIPH PYKOBOIAHUTEIIE

VYupexneHus, CO34a€TCAd IPUKA30M YUPEKICHUS M JICUCTBYET HAa OCHOBAaHHUM IOJIOKEHUS,
pazpaboTaHHOrTO Ha OCHOBe [IpuMepHOr0 TONOKEHUs, YTBEPKAECHHOTO PYKOBOJIUTEIEM
YupexneHus.

VupesxaeHue coriiacoBbiBaeT nojoxkenne 06 9K ¢ MyHHIIMNIANBHBIM YUPEXKICHUEM
«MHpopManmoHHO-MeTOInYECKUN HEeHTP» T. YXThI (nanee - MY «IMLy r. YxTb1).

1.3. B cBoeii pabore DK pykoBOJCTBYyeETCS:
- ®enepanbHbIM 3aK0HOM OT 22.10.2004 Ne 125-D3 «O06 apxuBHOM Jiene B Poccuiickoit

Oepnepanuny (Cobpanue 3akoHonatenbcTBa Poccuiickoit deneparuu, 2004, Ne 43, cr. 4169; 2006,
Ne 50, ct. 5280; 2007, Ne 49, ct. 6079; 2008, Ne 20, ct. 2253; 2010, Ne 19, ct. 2291, Ne 31, crT.
4196; 2013, Ne 7, ct. 611; 2014, Ne 40, ct. 5320; 2015, Ne 48, ct. 6723; 2016, Ne 10, ct. 1317, Ne
22, ct.3097; 2017, Ne 25, ct. 3596, 2018, Ne 1, cT. 19);

- 3aKOHaMH ¥ MHBIMH HOPMATHBHBIMU NMpaBOBbIMH akTamu Poccuiickoit denepanuu, nmpaBuaamMu
OpraHM3ali XPAHEHHUs, KOMIUIEKTOBAaHUS, YUeTa U HCIOJIb30BAaHUS JIOKYMEHTOB ApPXHUBHOTO
¢onna Poccuiickoii depepauuu U APYrMX apXHMBHBIX JOKYMEHTOB B TOCYAAapCTBEHHBIX
OopraHax, OpraHax MECTHOTO CaMOYIpaBiI€HHs W OpraHu3alusax , 3aKOHAaMH W HHBIMHU
HOPMAaTHBHBIMHU MTPABOBBIMU aKkTaMH cyObekToB Poccuiickoit deneparuu B 06J1aCTH apXUBHOTO
nena, JTOKaJIbHBIMU HOPMAaTHUBHBIMH aKTaMU I'OCY/1apCTBEHHOT'O OpraHa.

Il. Ilean u 3agaun K

2.1. Ienb SKCTIEPTHON KOMHUCCHH:

- OpraHM3alus U MPOBEICHHE METOIUYECKON U MPAaKTUYeCKON paboThI MO IKCIEPTH3E EHHOCTU
JIOKYMEHTOB, 00pa30BaBIINXCS B ICATEIILHOCTH Y UPEKICHHSL.

2.2. OCHOBHBIMH 33J]a4aMH SKCIIEPTHOW KOMHCCUU SIBIISIOTCS:

2.2.1 Opranuzanus 1 IpOBEACHUE IKCIIEPTU3BI LICHHOCTH JOKYMEHTOB Ha CTauU
I[GJIOHpOI/IBBOI[CTBa HpI/I COCTAaBJICHUU HOMCHKHaTypBI pi(SA) | nu (I)OpMI/IpOBaHI/II/I JCII.
2.2.2. Opranuzanys MNpoBeICHUE YKCIEPTU3bl IEHHOCTH JOKYMEHTOB Ha CTaJNU MOATOTOBKH MX K
apXUBHOMY XPaHEHUIO.



2.2.3. Opranu3zamnus ¥ npoBeJeHre 0T00pa U MOArOTOBKM JOKYMEHTOB K Iepeaue Ha XpaHEHHE B
apXMBHOE YUYPEKICHUE WM IPABONPEEMHHUKY B Cily4ae JIMKBUJAIMHM WM peopraHu3aluu
YUPEKACHUS.

1. ®ynkmuu K
3. DKcrepTHas KOMUCCHS OCYIIECTBIISAET CIEAYIOMINE (YHKIMH:

3.1. Opranusyer exerofHblii OTOOp nej, O00pa3yroluXcs B ACSITENbHOCTH YUPEKACHUS, IS
XPaHEHUS U YHUUTOKCHHUS.
3.2. PaccmarpuBaeT ¥ MPUHUMAET PEIICHUS O COTJIACOBAHUH:

a)  OmHCe JeN MOCTOSHHOTO XPaHEeHUsI YIIPaBICHUYECKONW U MHBIX BUAOB JJOKYMEHTAINH; 0)

OIHCel A€l 10 JMYHOMY COCTaBY;

B) omuceil 1es1 BpeMeHHbIX (cBbiiie 10 JieT) CpOKOB XpaHEHHUS,

I') HOMEHKJIATYPhI 1e7 Y UpeKICHUS;

1) aKTOB O BBIJICJICHUU K YHUUYTOXXEHUIO JOKYMEHTOB, HE IOJUIEKAINX XPAaHEHUIO;

€) akTOB 00 yTpaTe IOKyMEHTOB;

’K) aKTOB O HEHUCIIPABUMOM TOBPEKICHUH apXUBHBIX TOKYMEHTOB;

3) MOpeIoKeHUid 00 YCTaHOBIEHUM (M3MEHEHHH) CPOKOB XpaHEHUS [OKYMEHTOB, HeE
MPEyCMOTPEHHBIX (MPEAYCMOTPEHHBIX) TEPEUYHSIMH THIIOBBIX AapXHBHBIX JOKYMEHTOB, C
YKa3aHUEM CPOKOB UX XPaHEHUs, C MOCIEAYIOINUM IIPEICTaBICHUEM UX Ha corjacoBanue ¢ MY
«AML» r. YXTbI;

K) TIPOEKTOB JIOKAIbHBIX HOPMAaTHBHBIX aKTOB U METOJANYECKHUX JIOKYMEHTOB YUPEKACHUS IO
JIEJIONPOU3BOJICTBY U apXUBHOMY JEIy.

3.3. OOecnieunBaeT COBMECTHO C JICIONPOU3BOJUTENEM YUPEXKIEHHUS , OCYIIECTBISIONUM

XpaHeHHe, KOMIIJIEKTOBaHUE, y4eT U HCIOJIb30BaHUE APXMBHBIX JOKYMEHTOB (Jajee - apXuB
VYupexxaenus) npeiacraBieHue Ha yrBepxkaeHue MY «MMIL» r. YxT1bl, cormacoBaHHbix OK
OIMCEHN 11 TIOCTOSIHHOTO XPaHEHUs YIIPABIEHYECKOW W MHBIX BUJOB JTOKyMEHTALUH, IEpEUHEN
IPOEKTOB, Mpob6JeM (TeM), HayuyHO-TEXHHYECKOH JOKyMEHTalluH, MoJuIeXxalleil mepenaye Ha
MIOCTOSIHHOE XPaHEHUE.

3.4. OOGecrneunBaeT MpeJACTaBlICHUE Ha coryiacoBanue (omgobpenune) MY «UMIl» 1. VYXTHI,

coryiacoBanHble DK onucu f1en1 o IMYHOMY COCTaBYy, HOMEHKIATYPY A€ Y UpexIeHusl.

3.5. OObecneunBaeT COBMECTHO C JENONMPOM3BOJAUTENIEM YUPEKACHUS TMPEACTABICHHE Ha
coriacoBanue (omobpenue) MY «MML» r. YxTel akToB 00 yTpare JOKYMEHTOB, aKTOB O

HEHUCITPABUMBIX IMOBPCKIACHUAX aPpXUBHBIX JOKYMCHTOB.

3.6. CoBMecTHO ¢ ACIJIOMPOU3BOJAUTCIIEM OPIraHU3YCT IJIA paGOTHHKOB yLIpC)KI[CHI/IH KOHCYJIbTalluUN
0 BOIIpoOCaM pa6OTBI C OOKYMCHTaMH, OKa3bIBACT UM MCTOJUYCCKYIO IMOMOIIb, YYAaCTBYCT B

HOIFOTOBKE U MIPOBEJAEHUH MEPONIPHUATHI IO TOBBIIICHUIO HX KBATH(DUKAIIHH.
IV. Opranuszanus paéorsr K

4.1. IlepconanbHblii cocraB DK ompenenseTcs: NpuKa3oM pyKOBOAUTENs YupexjaeHus. B cocras
OK' BrioyaroTcs: INpejcefaTellb KOMHCCUU, CEKpeTapb KOMMCCUH, NMPEICTABUTENN CITY>KOBbI

JIEJIONPOU3BOJICTBA M apXMBa, OCHOBHBIX CTPYKTYPHBIX MOJpa3/ieieHUil opranuzauuu (Mpu ux



HaJ'II/I‘II/II/I), TOCYJApCTBEHHOI'O WM MYHHIOHUIIAJIBHOI'O apXHWBad, MCTOYHHKOM KOMILICKTOBAHUA

KOTOPOTO BBICTYMAET OpraHu3aius (110 COTJIacOBaHUIO).

[Ipencenarenem DK Ha3HAYaETCS OMH U3 3aMECTHTEIICH PYKOBOJIUTEIS Y UpEKICHUS.
4.2. OK B3aumoaeiicteyer ¢ MY «IMILI» r. VXTI

4.3. Bompocsl, oTHOCsIMecs K komrereHuu DK, paccMaTprBaloTCsl Ha €€ 3acedaHusX, KOTOpbIe

MPOBOASATCS 110 Mepe HeooxoaumocTu. Bee 3acenanus DK nporokonupyrores.

4.4. 3acenanue OK M NOpUHATBIE pELIEHMs] CUUTAIOTCS IIPABOMOYHBIMH, €CIM Ha 3aceJaHUU

IPUCYTCTBYET 00JIEE IT0JIOBUHBI €€ COCTABA.

4.5. Pemenus OK npuHHMaroTcs MO KaXJOMY BOIPOCY (JOKYMEHTY) OTAEJIbHO OOJBIIMHCTBOM
rojJ0COB NPUCYTCTBYIOIIUX HA 3acelaHuM wWieHoB Komuccuu. Ilpu pasgenenun ronocos

MIOPOBHY pellleHue NpUHUMaeT npeacenatess JK.

[TpaBo pemaroiero roysoca UMerOT ToJibko wieHbl DK. IlpurnamenHpie KOHCYJIBTaHThI U AKCIEPTHI

HMCIOT IIPaBO COBCUIATCIIBHOT'O I'OJIOCA.

4.6. Benenne nenonpouspojctBa DK Bozmaraercs Ha cekperaps DK.
V. lpasa K
5. DK umeer mnpaBo:

5.1. /laBaths pekoMeHAaluu pabOTHHKAM YUpeXIEHUs MO BONpocaM pa3pabOTKM HOMEHKJIATYpHI
Jen U GOopMHUPOBAHUS JIeN B AEJONPOU3BOACTBE, IKCIEPTU3bI IICHHOCTU TOKYMEHTOB, PO3bICKa
HEJOCTAlOUIMX A€l MIOCTOSHHOIO CPOKA XPaHEHMs U JIeN 110 JUYHOMY COCTaBYy, YHOPAAOUYEHUS

1 opopmIIeHUSsI JOKYMEHTOB JUIsl IEPEIaYu B apXUB Y UpEKICHUS.

5.2. 3anpamuBath y paOOTHHUKOB:
a) MUCHbMEHHBIE OOBSICHEHUS O TIPUYHMHAX YTPATHI, TOPYX MIIM HECAHKITMOHUPOBAHHOTO

YHUYTOXKCHHUA JOKYMCHTOB IMMOCTOAHHOI'O U BPEMCHHBIX (CBBIIJ_IC 10 J'ICT) CpPOKOB XpaHCHUsA, B TOM

YUCJIE€ NOKYMCHTOB 110 JINYHOMY COCTaBY;,

6) MPECAJIOKCHUSA U 3aKJIFIOUCHUA, HCO6XOI[I/IMBIC AJId OIIPEACIICHUS CPOKOB XpaHCHUA
JOKYMCHTOB.

5.3. 3aCJ'Iy'I_HI/IBaTB Ha CBOHMX 3aCCHaHUAX ACIOIMPOU3IBOAUTCIIA O XOAC MHNOATOTOBKU HTOKYMCHTOB K
nepeaadyc Ha XpaHCHHUC B apXUB yI-IpC)K,Z[eHI/ISI, 00 YCIOBUAX XpPAaHCHUA U obecneueHUs

COXPaHHOCTH JIOKYMEHTOB, O IPUYMUHAX YTPAThl JOKYMEHTOB.



5.4. [lpurnamaTh Ha 3aceiaHne IK B KauecTBE KOHCY/IBTAHTOB M SKCIEPTOB TpeCTaBUTE N EH
HAayYHBIX, OOIIECTBEHHBIX U HHBIX oprasu3anuii.

5.5, He npHUMATh K PACCMOTPEHUIO M BO3BPAIATE Ha [0paBoTKy HOKYMEHT, MOArOTOBICHHBIC
¢ HapylIeHWeM IIpABHI OPraHU3ALMH XPAHCHHI, KOMILIEKTOBAHMS, YUeTa U HCIOJIB30BAHMA
nokymenToB Apxustoro Qonja Poccuiickoii Mefepanuy U APYTHX apXUBHBIX JOKYMEHTOB B
roCyIapeTBEHHBIX OpraHax, opranax CaMOYTpaB/IeHHs i OPraHu3ausix.

. IndopMupoBaTh pyKOBOZACTBO VypexaeHust o BOmpocam, otHOCAmmXCs K Komnerenimu K.
VI. Orsercrennocth JK

6.1. DxcriepTHAs KOMHCCHS VupexaeHus HeceT OTBETCTBEHHOCTE 3a BBLITOJIHEHHC
BO3JI0KEHHBIX HA KOMHCCHIO 3a1a9 1 (ynKImii B COOTBETCTBHH C JIEHCTBYIOIUM
3aKOHOATEILCTBOM.

CocraBuTelb /
Jaseayrommit MIOY «[l/c Ne 31» ﬂ% O.A. Tlaxk
10.09.2019
COI'JIACOBAHO
COT'JIACOBAHO MeToauCT MO apXUBHOMY J€NONPOU3BOACTBY
Tpotokon DK opranu3aiu MY « ML 1. YXTBI
Nel or 15.09.2019 Bopmiokosa O.B./ / /

«15» centabpst 2019 T.
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